
Report
on

Resume Writing Workshop

Resource Person: Dr. Navnitha Lahiri,

Dates : 8th, 9th and 10th August, 2018.

 The workshop on 'Resume Writing' for all CGPC registered students was
conducted on 8th, 9th and 10th August, 2018

 The students were introduced to the meaning, purpose and the
importance of a resume

 They were then walked through the essential parts of a resume
The Header
The Objective Statement
Academic Listing
Honours and Awards
Experience/responsibility listing

 The students were also given a list of Action Verbs to incorporate into
their resumes

 A list of 'Dos' and 'Don'ts' when composing their resumes was provided to
guide them

 A worksheet to assess personal skills was handed out, which the
students solved in the workshop. They would base their resumes on it

 Finally, all the students were given live resume templates that they filled
during the workshop
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